TERMS AND CONDITIONS OF BOOKING

1. Access to The Centre will be available from the start time on the booking form.

2. Payment will be in full 1 month before booking. An invoice will be sent 14 days before payment due. A refundable deposit of up to £100 may be requested. Cheques should be made payable to BFPC. 

3. Regular hirers will be invoiced quarterly in advance.
4. Proof of Public Liability Insurance will be required. 
5. Where the function is for people under 18 the hirer must be a responsible adult and we recommend following the attached guidelines for “Parties and Clubs for Young People”.
6. The hirer is responsible for the cost of repair to any of The Centre’s equipment and/or property damaged by any person on the premises during the period of their booking.

7. The hirer is responsible for making full compensation for any loss of property or personal injury to any servant of the Centre caused by any member of their group. 

8. First Aid supplies are available in the kitchen and main hall.  The hirer is responsible for first aid cover for their event.

9. Organisations who have children or young people present for a 
booking, the hirer will be required to have a Child Protection Policy, based on government guidelines and all leaders must be CRB checked. A responsible adult must be present if it is a private function. 
10. Smoking is not permitted in The Centre.

11. Fire exits and emergency exits must not be obstructed. 
It is the responsibility of the hirer to bring to the attention of their group the action to be taken in the event of a fire.
12. Candles and naked flames are only allowed with permission before the event.
13. Fireworks are not allowed in the Centre or the Garden.

14. The Centre’s premises licence does not allow for the sale of alcohol. 

15. The Centre’s premises licence is valid between 0800 to 2400 hours and no booking will be accepted outside these hours.

16. The kitchen facilities are available for refreshments.  All 
kitchen equipment used by the hirer must be washed and dried up and returned to the correct storage point. Breakages should be notified to the caretaker and will be charged for. Consumables must be supplied by the hirer.  The safety of all food bought and then brought onto church premises, or prepared and then brought onto church premises or any food prepared on the premises is the Hirers responsibility.

17. Use of the kitchen, crockery etc. is allowed but hirers will need to provide Tea, Coffee, Sugar and Milk, these items can be provided at a cost.

18. NO PERSON UNDER THE AGE OF 16 IS ALLOWED IN THE KITCHEN unless prior permission in writing is obtained.
19. The Centre should be left in a clean condition by the Hirer. A cleaner will be available for hire if required, but this resource must be booked and paid for 7 days before the event. Should the Centre not be cleaned satisfactorily following an event the Centre Management Group(CMG) reserve the right to charge the hirer for cleaning and will deduct the cost from any refundable deposit. All rubbish must be removed by the hirer.  
20. Dogs are not permitted in the Centre, except for guide and hearing dogs.

21. The CMG cannot accept any responsibility for equipment or other goods left in The Centre before or after a booking. All equipment brought in for a function must be removed by the end of the booked time for that function.  

22. Details of any musical or other entertainment at a function must be approved by the Church at the time of booking. Entertainment must be in compliance with any relevant licences. The hirer is responsible for obtaining any relevant licences.
23. The hirer may only operate The Centre equipment (e.g. PA system) if agreed in advance.  (It may be possible to request a PA Operator although this will incur extra charges.)

24. The Centre will provide broadband connections BUT Hirers equipment will need to provide anti-virus software.

25. The Parochial Church Council of BFPC reserves the right to refuse a booking without explanation.
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